


E MP L OY ME NT  E XP E R IE NC E
P leas e provide employment information for your pas t four employers  s tarting with your    
c urrent job and working bac k in time.

C urrent or Most R ecent J ob:      E mployment Dates  from: _______________ to _______________

E mployer: ____________________________________________  S upervisor:  ________________

Address :  ____________________________________________  Telephone: _________________

P osition held:  _________________________________________ S alary: ____________________

J ob S ummary:  ___________________________________________________________________

R eason for leaving:  _______________________________________________________________

P revious  J ob: E mployment Dates  from: _______________ to _______________

E mployer: ____________________________________________  S upervisor:  ________________

Address :  ____________________________________________  Telephone: _________________

P osition held:  _________________________________________ S alary: ____________________

J ob S ummary:  ___________________________________________________________________

R eason for leaving:  _______________________________________________________________

P revious  J ob: E mployment Dates  from: _______________ to _______________

E mployer: ____________________________________________  S upervisor:  ________________

Address :  ____________________________________________  Telephone: _________________

P osition held:  _________________________________________ S alary: ____________________

J ob S ummary:  ___________________________________________________________________

R eason for leaving:  _______________________________________________________________

P revious  J ob: E mployment Dates  from: _______________ to _______________

E mployer: ____________________________________________  S upervisor:  ________________

Address :  ____________________________________________  Telephone: _________________

P osition held:  _________________________________________ S alary: ____________________

J ob S ummary:  ___________________________________________________________________

R eason for leaving:  _______________________________________________________________



E DUC AT ION

S chool/C ollege C ity, S tate G raduated (Y /N) Degree Awarded/S ubject

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

C E R T IF IC AT IONS  / L IC E NS E S  / R E G IS T R AT IONS

P lease lis t any special licenses , certifications , or training you have that you believe will help you to 

do the job for which you are applying: _________________________________________________

________________________________________________________________________________

________________________________________________________________________________

OT HE R  S K IL L S

T Y P ING :  __________WP M       T E N K E Y:  _________K P M      T R ANS C R IP T ION:  _______ WP M

Dictaphone, S horthand? o Yes     o No

C omputer S kills : Word P rocess ing: _________________________ S preadsheets :  _____________

Databases : _____________________________  G raphics : __________________

Other: _____________________________________________________________

C R IMINA L HIS TOR Y

Have you been convicted of, or pleaded guilty to, a felony in the past seven (7) years?  o Yes    o No
If yes , please explain: ___________________________________________________________

MIL ITA R Y S E R V IC E  R E C OR D

Were you in the U.S . Armed F orces?    o Yes    o No  
If yes , what branch?   ____________________________________

List duties  in the service including special training relevant to the pos ition you are applying for:

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________



R E F E R E NC E S

P lease lis t at least three (3) references .  (Do not include relatives .)

________________________________________________________________________________
F ull Name/Title Telephone 

________________________________________________________________________________
F ull Name/Title Telephone 

________________________________________________________________________________
F ull Name/Title Telephone 

A UT HOR IZAT ION / R E L E A S E S

I certify that all s tatements  made in the application are true and complete to the best of my knowledge.
I understand that false or incomplete answers  or omiss ions  are grounds  for not employing me and for
dismissal after employment.

I understand that neither the acceptance of this  application nor my acceptance of any future offer of
employment will serve as  an actual or implied contract of employment or create any right to remain an
employee of K &L Microwave, Inc. for any definite period of time. I understand that any employment
that I might be offered by K &L Microwave, Inc. will be at will and of indefinite duration. I understand
that either I or K &L Microwave, Inc. may terminate such employment at any time with or without notice
for any or no reason, and that no agreement to the contrary will be valid or recognized by K &L
Microwave, Inc. unless  made in writing and s igned by the P res ident of K &L Microwave, Inc.

I understand that none of K &L Microwave, Inc.’s  practices  or policies  are to be construed as  imposing
any binding obligations  on the C ompany, and that they are subject to change or deletion at any time.

I hereby authorize K &L Microwave, Inc. to obtain from schools , former employers , or other individuals
or institutions  it contacts , any information in their possess ion regarding my employment history or
qualifications  for the job for which I have applied.

Date Applicant's  S ignature

UNDE R  MAR Y LAND LAW, AN E MP LOY E R  MAY NOT R E QUIR E  OR  DE MAND, AS  A C ONDIT ION
OF  E MP LOY ME NT, P R OS P E C T IV E  E MP LOY ME NT OR  C ONT INUE D E MP LOY ME NT, T HAT AN
INDIV IDUAL S UB MIT TO OR  TAK E  A LIE  DE T E C TOR  OR  S IMILAR  T E S T. AN E MP LOY E R  WHO
V IOLAT E S  T HIS  LAW IS  G UILT Y OF  A S UB J E C T TO A F INE  NOT
E XC E E DING  $100.

Date Applicant’s  S ignature

E QUA L OP P OR T UNIT Y E MP L OY E R                   DR UG  F R E E  WOR K P L A C E



2250 Northwood Drive
S alis bury, MD 21801

A F F IR MAT IV E  A C T ION V OL UNTA R Y INF OR MAT ION

C ompletion of information below is  voluntary.  

K &L Microwave Incorporated provides  equal opportunity to all qualified applicants  and employees  by
prohibiting discrimination in employment decis ions  because of race, color, religion, sex, national
origin, age, veteran status  or handicap.

We request that you complete this  data information form solely to ass is t us  in complying with F ederal
and S tate E qual E mployment Opportunity and Affirmative Action record keeping requirements .

P LE AS E  NOT E :  T his  survey is  NOT a part of the official application for employment.  T he information
you provide will be recorded and maintained in a confidential file, separate from all other records .

A P P L IC A NT  INF OR MAT ION:

NAME :  ________________________________________________         o MALE       o  F E MALE

S OC IAL S E C UR IT Y NUMB E R :  _____________________________

P lease check ONE  of the following E qual Opportunity Identification G roups :

___   White (non-Hispanic origin) ____   B lack (not of Hispanic origin)
___   Hispanic ____   American Indian/Alaskan Native
___   As ian/P acific Is lander ____   Other  ____________________

R E F E R R A L S OUR C E S :

___   Walk-in ____   S tate E mployment Office
___   E mployment Agency ____   R elative
___   E mployee ____   Other
___   Advertisement — S ource ____________________________________________

C OV E R E D V E T E R A N S TAT US :

___   Veteran of the Vietnam E ra (defined as  a person who (a) served on active duty for a period of
more than 180days , any part of which occurred between F ebruary 28, 1961 to May 7, 1975, and was
discharged or released therefrom with other than a dishonorable discharge or (b) was  discharged or
released from active duty for a service-connected disability if any part of his  or her active duty was
performed between F ebruary 28, 1961 to May 7, 1975)

___   Other C overed Veteran (defined as  a veteran who served on active duty during a war or in a
campaign or expedition for which a campaign badge has  been authorized)

P E R 060 R E V.-(05/00)


